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PROject progress report
Before completing this form please ensure that you have downloaded the most up-to-date version from our website – please complete all sections of the report.
	Project Number
	Chief Investigator

	
	

	Project Title

	

	Name of Host Institution

	


	

	Progress Report Number:


	Progress Report Submission Date:



	Project Information

	Start Date:
	End Date (original):



	End Date (current):


	Original Proposal costs:
	Current costs: 

	Draft Final Report Due Date:




	Details of all extensions granted

	Date
	Additional time granted in months
	Additional funds granted in £

	
	
	

	
	
	

	Extension Totals:
	
	


	1. PROGRESS


	1a. Summary of project progress to date (specifically since the last report). If you have not supplied a copy of your final ethics approval please include details of the status of your application.

	


	2. RECRUITMENT For trials please include details of participants and centres (e.g. schools etc.) and for case studies please include details of case study participants. 


	2a. Summary of recruitment to date:

	2b. If applicable, progress of recruitment against targets:


	2c. Comments on the above:



	Where applicable, this report must be accompanied by a graphical representation of recruitment showing actual recruitment against target recruitment with fully labelled axes and data tables – where appropriate a ‘CONSORT’ style diagram should also be included.


	3. RETENTION (only complete this section if you are recruiting individual participants to your study)



	Summary of follow-up to date (with respect to the project targets)

	
	Date
	Project Month Number

	1. Recruitment Start:


	
	

	2. Recruitment End:


	
	

	3. Follow-up Start:


	
	

	4. Follow-up End:


	
	

	[image: image1.png]Number of participants scheduled to complete follow-up to primary end-point:

Number of participants actually completed follow-up to primary end-point:

Any other comments:




	4. ISSUES


	4a. Problems encountered by the project to date (specifically since the last report)

	

	4b. Adverse events encountered by the project to date (specifically since the last report)
Notes:

· This is a compulsory reporting category – please enter ‘None’ if you have no adverse events to report.

	

	Have these events been reported to the appropriate body?   Yes / No

If ‘No’ briefly explain why:




	5. PLANNING


	With reference to the milestones you outlined in your original proposal/protocol, please list below the milestones that have been completed (showing the completion date) and the milestones that have yet to be completed (showing projected completion dates).
Notes:

· This section should also reflect any additional milestones agreed since the start of the project.

· Milestones are key activities the project needs to undertake to complete the project, for example: site identification, ethical approval, data analysis, design of survey.

· Please attach a Gantt chart or similar if necessary to convey this information.


	


	6. ORGANISATION


	6a. Please provide a summary of any approved changes to the study protocol (specifically since the last report or since the start of the project if this is your first report).
Notes:

· The proposal as commissioned by the PHR programme is accepted as the original study protocol and all amended protocols should be forwarded to the NIHR PHR after the necessary approvals have been obtained.
· NIHR PHR must approve any changes to protocol prior to their implementation (please refer to your contract).

	

	Latest version of protocol:

Number:

Date of Issue:

Has an electronic copy of this been forwarded to the Public Health Research team?    Yes / No


	6b. Changes to project staff to date (specifically since the last report)

	

	6c. Study Steering Committee and Data Monitoring Committee

	Does the project have a Study Steering Committee? Yes / No

Does the project have a Data Monitoring Committee?  Yes / No

Have all SSC and DMC minutes been forwarded to the Public Health Research team? Yes /
No       

If ‘No’ please briefly explain why:



	7. REPORTING


	7a. SSC/DMC recommended actions and your response (specifically since the last report)

	Action:


	Response:




	8. PUBLIC INVOLVEMENT


	The NIHR encourages all its funded research projects to involve service providers, service users, interest groups and the public at large.  Whilst the nature and extent of involvement varies between individual studies, reporting requirements remain; therefore, explanatory notes should be included below, where appropriate.

Notes:

· Entries in this section should not include participation by people and/or organisations that are part of the approved and funded research protocol.

	Has there been any public involvement (specifically since the last report)?          Yes/No

Have any PI organisations been involved (specifically since the last report)?       Yes/No
Organisation names:

                          

	If ‘No’ has been entered in answer to both the above questions, briefly explain why.


	If ‘Yes’ has been entered in answer to either of the above questions, please indicate the ways in which public involvement has contributed (specifically since the last report), ticking as many boxes as appropriate.

Member of the research team                                                                                                                                                          


Informing study design                                                                                                  

Participant information resources, e.g. information leaflets, etc.                                      .

Aiding/ supporting recruitment

Study management, e.g. steering group, advisory group, etc.                                      
Contributing to a study report or dissemination of results                                              
Other (please explain below)                                                                                         


	Please provide a textual summary of public/ service user involvement (specifically since the last report or since the start of the project if this is your first report).

	


	9. PUBLICATIONS


	9a. Project outputs submitted for publication together with their current status, e.g. submitted, published, etc. (specifically since last report)

	

	This report should include key information for each article, e.g., title, journal name, date of publication, list of authors, etc.

	9b. Conference presentations and media interviews (specifically since the last report)

	

	This report should include key information for each presentation and interview, e.g., conference details (name, date, location, etc.), media type, name of interviewer, etc.

	9c. Acknowledgements

	Have all outputs included the DH Disclaimer?

Have all outputs acknowledged PHR Programme funding?

Have copies of all outputs been forwarded to the Public Health Research team?
Has an ‘Output Notification Form’ been completed for each output?


If ‘No’ briefly explain why:


	Project website address:


	10. DISSEMINATION PLANS


	Please complete this section of the form if this is your final progress report.

Please summarise the plans that you have for dissemination over the last few months of your project and after the project has ended.  We would be interested to hear about the following:
· The activities that are planned (please include publications, workshops, conferences etc.)

· Which particular audiences you are planning to target and how you hope to obtain their interest and involvement.

· Please let us know if you would like to discuss this with a member of the PHR Programme team.


	


	11. INTELLECTUAL PROPERTY


	We would like to know more about the knowledge you generate through this project. The knowledge and know-how generated can be described as Intellectual Property. Intellectual Property (IP) includes both traditional IP (e.g. patents, trademarks and registered designs) and non-traditional IP (e.g. software and codified knowledge such as written procedures, guidelines). In the healthcare context, non-traditional IP could include new service delivery designs, toolkits, checklists, questionnaires and so on. All research outputs have the capacity to improve patient care and deliver cost savings to the NHS. In answering the question below, it might help to consider if your project has generated any of the following research outputs:
· New or improved checklist or questionnaire

· New medical patient data

· New or improved software tool

· New or improved comprehensive toolkit for patient care

· New or improved database design

· New or improved medical device or pharmaceutical drug
Each of these research outputs constitute the development of new or foreground IP. Please use the box below to provide further detail.


	Please provide details of any background IP – the IP available at the start of your research project - which is being used in delivery of this project. 

	

	Background IP may have been developed through earlier research projects which may or may not have benefitted from NIHR funding. Have you reached agreement to use the background IP, and are these terms broad enough to allow appropriate dissemination of the research outputs or, if required, commercialisation? 


	

	Is any Foreground IP being generated during the research project?



	

	Have you taken any professional advice (e.g. technology transfer office) in terms of IP matters? If so, please tell us more about the advice you have been given.



	

	Has any third party approached the project (or has the project team offered to a third party) to use the research outputs generated from this project?  
Are there any licensing and/or collaboration agreements in place? If so, please provide a copy of these agreements.



	

	If any product or material is being trialled (i.e. medical device, toolkit, questionnaire), has consideration been given to improvements/modifications to the product/material? Please provide details of the availability of these products or materials to the project team once the research project has ended.



	

	How will the research outputs be managed, protected and exploited, through adoption in the healthcare service or through commercial exploitation?

a. What are the market opportunities both in the UK and worldwide for the use and integration of the research outputs? If any are identified, how do you plan to approach and capture these?
b. What impact will the research output have on patients, staff and health services? If any are identified, how do you plan to approach and capture these?



	


	12. COMMENTS



	12a. Additional comments related to this report

	


	We regularly review our forms and your comments are highly valued – please pass on any observations you may have regarding this form

	


Please return the completed form via email to info@phr.ac.uk
Contact information:

NIHR Evaluation, Trials and Studies Coordinating Centre

Public Health Research programme

University of Southampton

Alpha House, Enterprise Road

Chilworth Science Park

Southampton, SO16 7NS

Tel: +44(0)23 8059 9697

Fax: +44(0)23 8059 5639

Email: info@phr.ac.uk
Web: www.phr.nihr.ac.uk
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