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CONTRACT EXTENSIOn REQUEST
Before completing this form please ensure that you have downloaded the most up-to-date version from our website.  Please complete all sections of the form.

	GENERAL


	Project number
	Chief Investigator

	
	

	Project title

	

	Name and address of the Contractor (normally the host institution)

	

	Project information

	Start date:  


	End date: 



	Details of all previous extensions:


	Extension information

	Additional funding requested in £:

	Additional time requested in months:



	JUSTIFICATION


	Please provide a detailed summary of the reason(s) why you are requesting additional time and/ or money.

Notes:

· Please include a summary of any problems the project has encountered that have contributed to this extension request.

· A separate full breakdown of the additional costs being claimed, together with an analysis of all costs to date, must be included – an attached spreadsheet will suffice.
· If no additional funds are being requested, it is necessary to explain how the additional time and/or work is to be resourced



	


	IMPACT


	Please provide a brief summary describing the impact on the study of having the extension (e.g. on recruitment, retention, data collection, analysis, writing-up, etc.).

	

	Please provide a brief summary describing the impact on the study of not having the extension (e.g. on recruitment, retention, data collection, analysis, writing-up, etc.)

	


	PROGRESS AND PLANNING


	With reference to the milestones you outlined in your original proposal/ protocol please list below the milestones that have been completed (showing the completion date) and the milestones that have yet to be completed (showing projected completion dates with and without the extension).
Notes:

· This section should also reflect any milestones agreed since the start of the project.

· Milestones are key activities the project needs to undertake to complete the project, for example: site identification, ethical approval, data analysis, design of survey.

· Please attach a Gantt chart or similar if necessary to convey this information.

	


	MANAGEMENT


	NETSCC, PHR recommend that project teams establish a Study Management Committee to support the project throughout its lifetime.  
Notes:

· You may refer to this group as a Study Steering Committee, Expert Advisory Group, Project Management Team, etc.
· If your project has a Study Steering Committee officially appointed by the PHR Programme Director (primary research projects only), a letter of support from your SSC Chair justifying this extension request must be submitted along with this form.

	Does the project have a Study Management Committee or similar?                                
                                                                                   YES                          NO 

	If you answered ‘NO’, please let us know why you and your team have decided not to establish such a group.


	If you answered ‘YES’, please attach any letters or minutes of meetings supporting this extension request.




	CHANGES WITHIN THE PROJECT


	Please provide a summary of all proposed changes to the study protocol that will result from the extension request, including any revised timescales.

Notes:

· The proposal as commissioned by the PHR programme is accepted as the original study protocol and all amended protocols should be forwarded to the NETSCC, PHR when approval has been received from the relevant organisations

· NETSCC, PHR must approve any changes to the protocol prior to their implementation (please refer to your contract).



	


	COMMENTS



	Additional comments related to this request

	

	We regularly review our forms and your comments are highly valued – please pass on any observations you may have regarding this form

	


Transparency agenda

In line with the government’s transparency agenda, any contract resulting from this tender may be published in its entirety to the general public. Further information on the transparency agenda is at:

http://transparency.number10.gov.uk 

http://www.ogc.gov.uk/policy_and_standards_framework_transparency.asp  

http://www.contractsfinder.businesslink.gov.uk 

Please return the completed form via email to monitor@soton.ac.uk 
Programme contact information:

NIHR Evaluation, Trials and Studies Coordinating Centre

Public Health Research programme

University of Southampton

Alpha House, Enterprise Road

Chilworth Science Park

Southampton, SO16 7NS

Tel: +44(0)23 8059 9697

Fax: +44(0)23 8059 5639

Email: info@phr.ac.uk
Web: www.phr.nihr.ac.uk















	The Public Health Research programme is managed by NETSCC, PHR as part of the NIHR Evaluation, Trials and Studies Coordinating Centre at the University of Southampton.
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